
TERM OF REFERENCE (ToR)
FOR THE RECRUITMENT OF 2024 TSINGHUA UNIVERSITY

 GENERAL INFORMATION	
Post Title:	Recruitment of 2024 Tsinghua university interns
Host Organization:	IFAD – International Fund for Agricultural Development
Host Department/Division:	Programme Management Department (PMD)/ Near East, North Africa, Europe and Central Asia (NEN)
Duty Station:	In presence / Home-based / etc.
*subject to change according to world-wide COVID-19 situation
Expected Places of Travel:	
Duration:	Six Months
Expected Start Date:	During early July 2024

JOB DESCRIPTION	
1.  SCOPE OF ASSIGNMENT
· Type of assignment: 
The International Fund for Agricultural Development (IFAD) is a specialized agency of the United Nations dedicated to eradicating rural poverty in developing countries. IFAD invests in rural people, empowering them to increase their food security, improve the nutrition and quality of their diets, increase their income, and build resilience to climate change.
Under the Programme Management Department (PMD), responsible for developing and managing IFAD-supported operations, the Near East, North Africa, Europe and Central Asia (NEN) Division operates in a highly diverse region spanning three continents. NEN works in 19 countries with a total financing of US$2 billion across 34 projects.
NEN Front Office and Regional Team are seeking a motivated individual to join the team.  The selected candidate will support our day-to-day activities related to IFAD-funded projects within NEN countries, contributing to IFAD’s mandate in supporting smallholder farmers and rural communities. This internship offers an opportunity for hands-on learning and contribution to IFAD's mission of addressing food insecurity and promoting sustainable development.
	The Intern will support Project management, planning and data analysis.

Specific Description:

The Intern will report directly to the Regional Director (or Delegate) and will support the NEN Front Office and Regional Team.
As part of her learning experience, the Intern will contribute to the NEN FO and Regional Team by providing analytical and technical support. including:
Data Analysis and Research
· conduct relevant analysis to identify gaps and opportunities for investments, as may be required (such as corporate reports for evaluation of portfolio performance, results measurement)
· Assist in collecting and analysing data on assessment of NEN countries progress towards the Corporate Portfolio stocktake
· Conducting research on best practices and lessons learned in other countries or regions to inform the Portfolio.
· Utilize software tools such as Excel, or Power BI to generate visual representations of data trends and insights.
Reporting and Documentation
· Prepare portfolio reports, sector studies and trend analysis.
· Support collection of development impact data.
· Support the preparation of project/country briefs, including background information, objectives, and key outcomes, for internal and external stakeholders.
· provide support in the preparation of documents and publications (such as Regional Outlook and State of Food Insecurity (SOFI) 2024)
[bookmark: _GoBack]Knowledge Management
· Provide support to the knowledge management working group.
· Contribute to the development of knowledge products such as case studies, success stories, and policy briefs to showcase impactful interventions and lessons learned.
· Support the development of standardized templates and tools for knowledge capture and documentation to streamline processes and promote consistency.

Responsibilities will include:
· Support the preparation of official missions, meetings, conferences and events.
· Draft written summaries of staff meetings/visits and assist with follow-up activities, as appropriate
· Prepare project-related documents and PowerPoint presentations for internal and external audiences.
· Create visually appealing and informative charts, graphs, and dashboards to present data analysis findings effectively.
· Assist in reviewing project proposals or reports, ensuring compliance with IFAD's policies and procedures.
· Set up and maintain knowledge management system for the division - ensuring documents and calendar of events up to date and readily accessible for all; update the intranet page, filling and systemize the Share Point portal.
· Provide support in organizing and facilitating training sessions or workshops.
· Assist in the delivery of the divisional Newsletter.
· Provide administrative support as needed, including filing documents, organizing meetings, and managing correspondence.
· Collaborate with other team members on cross-cutting projects or initiatives.
· Perform other duties as required.

2. EXPECTED DURATION OF ASSIGNMENT

· Six months from the moment of onboarding

3. QUALIFICATION/EXPERIENCE
The successful offeror shall meet the following minimum criteria:
EDUCATION

· Currently enrolled in a graduate program (Master's degree). Preferred field of study: Business Administration, Public Administration, Economics, Development Economics, International Development or other related field.

EXPERIENCE
· Work closely with the Regional Team and contribute to the workplan for projects within the NEN Region
· Gain hands-on experience in analysing data pertinent to project development within the UN agency.
· Develop a better understanding of IFAD’s mission, best practices and policies in the context of the Project Cycle.
· Access training opportunities offered by IFAD.

· Prior work experience or internships in relevant fields such as international development, agriculture, economics, or related disciplines is an asset.
· Demonstrated interest in rural development, food security, and sustainable agriculture, as evidenced by coursework, research projects, or extracurricular activities.
· Strong analytical skills and experience with data analysis tools or software, with the ability to conduct research, analyze information, and present findings effectively.
· Proven ability to take initiative, prioritize tasks, and work independently, with a willingness to learn and adapt to new challenges.
· Previous experience working in multicultural or international settings is desirable but not mandatory.

LANGUAGE
· Fluency in English (Read/write/speak)
· Knowledge of another official UN language (e.g., French, Spanish, Arabic, Russian, Chinese) is an asset.


FUNCTIONAL COMPETENCIES
· MS Office (especially Excel and PowerBI)
· Ability to conduct thorough analysis to identify gaps, trends, and opportunities for project investments.
· Proficiency in collecting, organizing, and analyzing data using statistical software or spreadsheet applications.
· Excellent writing skills to prepare clear, concise, and well-structured reports, presentations, and publications.
· Attention to detail and accuracy in preparing project-related documents and maintaining records.
· Ability to synthesize complex information into actionable insights and recommendations for stakeholders.
· Proficiency in using digital platforms and collaboration tools


Core Competencies
· Strategic thinking and Organizational Development
· Learning, Sharing Knowledge and Innovating
· Adaptability and Flexibility
· Collaboration and Teamwork
· Problem-Solving and Decision-Making
· Communication and Interpersonal Skills
· Initiative and Proactivity
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